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• Arrange a pre-application meeting (either face to face or over the phone) by contacting the 

Department of Conservation Office2 closest to where the activity is proposed. You can use DOC 

maps3 to identify which District Office you should contact. Or arrange a meeting with any of our 

four offices that process concessions4 – choose the one closest to where the activity is proposed.   

• If your application covers multiple districts, contact the office nearest most of the locations you are 

applying for, or nearest to locations you have a specific question about.    

What happens next?  

Once your application forms are received, your application will be assessed by DOC. If your application is 

complete, DOC will begin processing.  

If your application is incomplete it will be returned to you for more information. 

Why does DOC ask for this information? 

The questions in this application information form and the activity application form/s are designed to cover 

the requirements set out in conservation legislation. Your answers allow us to assess:  

• Your most up-to-date details so that DOC can contact you about your application.  

• Your qualifications, resources, skills and experience to adequately conduct the activity on public 

conservation land. 

• Your creditworthiness will help determine whether DOC should extend credit to you and set up a 

DOC customer accounts receivable credit account for cost recovery. To make this assessment 

DOC will supply your information to a credit checking agency.  

Note:  

• Personal information will be managed by DOC confidentially. For further information check DOC’s 
privacy and security statements5. 

• Information collected by DOC will be supplied to a debt collection agency in the event of non-

payment of payable fees.  

What fees will I pay? 

You may be required to pay a processing fee for this application regardless of whether your application 

is granted or not. You may request an estimate of the processing fees for your application. If you request 

an estimate, DOC may require you to pay the reasonable costs of the estimate prior to it being prepared. 

DOC will not process your application until the estimate has been provided to you. In addition, if you are 

granted a guiding concession on public conservation land you may be required to pay annual activity and 

management fees. These fees are listed on the DOC webpage for the activity you are applying6 for. 

DOC will invoice your processing fees after your application has been considered. If your application is 

large or complex, DOC may undertake billing at intervals periodically during processing until a decision is 

made. If you withdraw your application DOC will invoice you for the costs incurred up to the point of your 

withdrawal.  

 
 
2 www.doc.govt.nz/footer-links/contact-us/office-by-name/     
3 http://maps.doc.govt.nz/mapviewer/index.html?viewer=docmaps   
4 https://www.doc.govt.nz/get-involved/apply-for-permits/contacts  
5 https://www.doc.govt.nz/footer-links/privacy-and-security/ 
6 https://www.doc.govt.nz/get-involved/apply-for-permits/apply-for-a-permit/  
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Your application will set up a credit account with DOC. See the checklist at the end of the form for the 

terms and conditions you need to accept for a DOC credit account.  

Will my application be publicly notified? 

Your application will be publicly notified if: 

• It is a license with a term of more than 10 years. 

• It is a lease. 

• After having regard to the effects of the activity, DOC considers it appropriate to do so. 

Public notification will increase the time and cost of processing of your application.  

What does DOC require if my application is approved?  

If your application is approved DOC requires:  

• Insurance to indemnify the Minister of Conservation against any claims or liabilities arising from 

your actions. The level of insurance cover will depend on the activity. 

• A copy of your safety plan audited by an external expert (e.g. Health and Safety in Employment 

(Adventure Activity) Regulations 2011 audit or a DOC listed organisation). See the Safety Plan7 

information on the DOC website for further information.  

 

Note: DOC/Minister can vary the concession if the information on which the concession was granted 

contained material inaccuracies. DOC may also recover any costs incurred.  

  

 
 
7 https://www.doc.govt.nz/get-involved/apply-for-permits/managing-your-concession/safety-plans/  
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• Aircraft activities8 

• Easements9 

• Land based guiding10   

  

 
 
8 https://www.doc.govt.nz/get-involved/apply-for-permits/business-or-activity/aircraft-activities/  
9 https://www.doc.govt.nz/get-involved/apply-for-permits/business-or-activity/access-easements/  
10 https://www.doc.govt.nz/get-involved/apply-for-permits/business-or-activity/land-based-guided-activities/  































 

ATTACHMENT 3B: A  
A. Description of Activity 
Further information on proposed activity – including location, of structures, use of structures, map, 
detailed site plan. 

EXISTING STRUCTURES 

Structures cited on Foreshore Licence:  (identified in Black Text and boxes in attached plan) 
 

Structure Sqm Alternative MTC Name MTC Ref Public Use 
- Free 

Storage Shed  12.47  2018 Converted to Mgrs Office/ Recptn ANC14 No 

Freezer / Chiller  6.30 Chiller by Boatshed Bar/cafe Part 
ANC2 No 

Staff Room  18.40 
Staff Rec Room  SA6 Yes Kitchen/Office  19.50 

Games Room in Hall  
Deck  32.00 Deck outside Rec rm Part SA6 Yes 

5 Chalets:   
 

28.00 
22.10 
18.50 

 
10.80 

5.40 

Unit 6 – Staff  
Unit 6A – Staff  
Main part Guest Unit 17 &  
Resort Housekeeping / Drying room 
Part Guest Unit 4  
Part Guest Unit 3  

SA1 
SA2 
U17 

ANC11 
U4 
U3 

No 

Cabana  41.00 Shelter with games – free to public to use ANC7 Yes 
Pumpshed  1.70 Primary Wastewater System shed ANC5 Service 

Pool  Includes Pool shed, spa, associated deck & 
Adjoining Cabana – free reasonable use  

ANC6 Yes 

Toilet & Shower Blk  Includes Laundry & store shed – free use of 
toilets. Shower & laundry for public 

ANC12 Yes 

Rec Store Shed  16.40 Phone Shed – includes ability to use landline 
phone – free local calls only 

ANC15 Yes 

 
Structures not identified in Licence  (identified in Blue Text and boxes in attached plan) 
 

Structure MTC Ref Public Use – Free Location 
Kayak Shed 

ANC4 
Yes 

Down on Foreshore 
Storage Shed No 
Gas Storage Shed ANC13 No  By Toilets 
Primary Tank  ANC5 Service Sited in ground in foreshore 
Sleep Out Shed SA5 No Staff Accom  
55 m timber seawall ANC3 Yes Note that this has always being 

thought as part of a coastal 
activity and did not form part of 
the Foreshore. 

 
 
 



 

ATTACHMENT 1A:F  
Re: Insurance: 
Concessionaires are required to indemnify the Minister against any claims or liabilities arising from 
their actions. If this application is approved, the applicant will be required to hold Public Liability, 
and possibly Statutory Liability and/or vehicle insurance.  The level of cover will depend on the 
nature of the activity.   Please contact the nearest Department of Conservation office to discuss 
what is required. 

 
MSIL has the following insurance cover for Punga Cove which includes structures on the foreshore 
 
Public Liability 
Statutory Liability 
Vehicle Insurance 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

ATTACHMENT 1A:G  
Re: Public Notificaiton: 
Concessionaires are required to indemnify the Minister against any claims or liabilities arising from 
their actions. If this application is approved, the applicant will be required to hold Public Liability, 
and possibly Statutory Liability and/or vehicle insurance.  The level of cover will depend on the 
nature of the activity.   Please contact the nearest Department of Conservation office to discuss 
what is required. 

 







Map Ref
Physical 

State Structures Sqm Notes
MSIL Asset on or partially on 

DOC SFR Photo Attached
Part ANC2 Existing Freezer / Chiller 6.3 By Boatshed Bar/Café YES YES YES YES

ANC14 Existing Storage Shed  12.47sqm 12.47 Converted in 2018 to Mgrs Office/ Reception YES YES YES YES
SA6 Existing Kitchen /Office: 19.50 sqm 19.5 YES YES YES YES
SA6 Existing Games Rm in Hall YES YES YES
SA6 Existing Deck: 32 sqm 32 Deck outside Staff Rec Rm YES YES YES YES
SA1 Existing 28 Unit 6 Staff YES YES YES YES
SA2 Existing 22.1 Unit 6A Staff (Old Unit 7) YES YES YES YES

U17 & ANC11 Existing 18.5 Unit 17 - guests - main part of bldg / housekeeping YES YES YES YES
U4 Existing 10.8 Unit 4 Guest - Part YES YES YES YES
U3 Existing 5.4 Unit 3 Guest - Part YES YES YES YES

ANC7 Existing Cabana 41 Shelter with games- Free to public to use YES YES YES YES
ANC5 Existing Pumpshed 1.7 Primary Wasetwater System shed YES YES YES YES
ANC6 Existing Pool Includes Pool Shed, old shed and pool surrounds - 

assume within fenced area and includes adjoining 
Cabana just outside fence. - Free reasonable use

YES YES

YES YES
ANC12 Existing Toilet & Shower Blk Includes Laundry & storeshed - Free use of toilets, 

shower and laundry
YES YES

YES YES
ANC15 Existing Rec Store Shed 16.4 Phone shed - includes ability to use landline - free local 

calls only
YES YES

YES YES

Chalets - 5

Existing Structures previously covered by Licence to Occupy under Private/ Commercial Structures - Concessions/Permits

Form 1A - Applicant Info & Form 3B Concession Appln 
Commercial Facility / Structures



Photos
SFR – Structures
JULY 2022



Access - Footbridge Access - Past Boatshed



Access - Track from Reception Water - Creek Stone Walls 2



Water - Creek Stone walls ANC 2 Part - Freezer Chiller



ANC3 - Seawall ANC4 - Kayak Shed & Storage Shed



ANC5 - Primary WW Tanks ANC5 Pumpshed



ANC6 - Part - Pool Shed ANC6 - Part - Pool



ANC6 -Part - Cabana ANC6 Part - Pool Retaining walls



ANC6 Part - Pool1 ANC7 - Cabana



ANC11 - Housekeeping under U17 ANC12 Toilet & Shower Blk



ANC13 - Gas Storage Shed ANC13 Gas Storage Shed front



ANC14 Mgrs Office Reception ANC15 - Rec Store Shed



SA1 Unit 6 SA 2 Unit 6A



SA5 - Sleepout shed 1 SA5 Sleepout Shed



SA6 - Deck SA6 Staff Rec Room



U3 U4



U 17 & U4 - Rear Access U17 & ANC11 ground level
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Company Extract
MARLBOROUGH SOUNDS INVESTMENTS

LIMITED
6893354

NZBN: 9429046846570
Entity Type: NZ Limited Company
Incorporated: 19 Jun 2018
Current Status: Registered
Constitution Filed: Yes
Annual Return Filing Month: April

Ultimate holding company: No

Company Addresses

Registered Office
Wallace Diack Chartered Accountants Limited, Level 2, Youell House, 1
Hutcheson Street, Blenheim, 7201, NZ

Address for Service
Wallace Diack Chartered Accountants Limited, Level 2, Youell House, 1
Hutcheson Street, Blenheim, 7201, NZ

Directors

BURKHART, Dennis Lindsay
114 New Renwick Road, Rd 2, Blenheim, 7272, NZ

BURKHART, Trevor Milton
26 Malthouse Road, Rd 4, Riverlands, 7274, NZ

Shareholdings

Total Number of Shares: 1,500

Extensive Shareholdings: No

1,500 6758255
NUGGET ENTERPRISES LIMITED
Wallace Diack Chartered Accountants Ltd, Level 2, Youell
House, 1 Hutcheson Street, Blenheim, 7201, NZ

For further details relating to this company, check https://app.companiesoffice.govt.nz/co/6893354
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From: Trish Gill <tgill@doc.govt.nz> 
Sent: Monday, 29 August 2022 2:45 PM 
To:  
Subject: RE: DOC Forms for Punga's existing structures 
 
Hi ,  
You will need to use the 3b form for Punga, as this is for a concession and considered under the  
Conservation Act.  The other form is for a Reserves and Other Land Disposals Act authorisation, which is  
not an appropriate instrument for a commercial operation on the SFR.  
 
Ng? mihi nui,  
Trish  
 
From:    
Sent: Monday, 29 August 2022 1:29 pm  
To: Trish Gill <tgill@doc.govt.nz>  
Subject: DOC Forms for Punga's existing structures  
 
Trish,  
 
Can you advise the difference between these two forms?  I am trying to figure out which one to use for  
existing structures at Punga.  
Regards  

Caution - This message and accompanying data may contain information that is confidential  
or subject to legal privilege. If you are not the intended recipient you are notified that any  
use, dissemination, distribution or copying of this message or data is prohibited. If you  
received this email in error, please notify us immediately and erase all copies of the  
message and attachments. We apologise for the inconvenience. Thank you. 
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Have you considered DOC’s statutory planning documents?  
Your easement concession must not be inconsistent with DOC’s relevant statutory planning documents6 

as they set out how DOC and our Treaty partners manage public conservation land. Statutory planning 

documents can have a direct impact on your application.  

Book a pre-application meeting with DOC staff if you require assistance navigating DOC’s statutory 

planning documents. 

Have you considered the environmental effects of your easement concession? 
It is your responsibility, as the applicant for the concession (easement), to provide a detailed 
description of the: 

• Activity.  

• The potential effects. 

• Ways that you can remedy, mitigate or avoid any potential adverse effects.  

A list of potential effects is supplied in this application form, under section K Effects Assessment for 
you to consider and attach to this application. The size and scale or your environmental effects 
assessment should be in proportion with the size and sale of the activity and its potential effects. You will 
need to describe the existing environment, the potential effects and describe your methods to avoid, 
remedy or mitigate these effects. For further information check DOC’s Environmental Impact 
Assessment7 and DOC’s guide to preparing your environmental impact assessment8. We also 
recommend that you read the standard conditions in the concession (easement) template9 about 
protecting the environment to inform your application. In many cases an Assessment of Environmental 
Effect (AEE) prepared for a resource consent under the Resource Management Act 1991 may be 
sufficient. 

Book a pre-application meeting with DOC staff if you require assistance in scoping the environmental 

effects you will need to consider in your application. 

How do I submit my application?   
Email your completed application, recommended location forms, and any other attachments to: 

permissions@doc.govt.nz  

What happens next?  
Once received, your application will be assessed by DOC. If your application is complete, DOC will begin 

processing.  

If your application is incomplete it will be returned to you for more information. 

Why does DOC ask for this information? 

The questions in this application form are designed to cover the requirements set out in conservation 
legislation. Your answers allow us to assess:  

• The effects of your activity and your proposed methods to avoid, remedy or mitigate any adverse 

effects of the activity. 

• Your qualifications, resources, skills and experience to adequately conduct the activity on public 

conservation land. 

 
 
6 https://www.doc.govt.nz/about-us/our-policies-and-plans/statutory-plans/  
7 https://www.doc.govt.nz/get-involved/apply-for-permits/managing-your-concession/environmental-impact-assessment/  
8 https://www.doc.govt.nz/globalassets/documents/about-doc/concessions-and-permits/concessions/guide-to-environmental-impact-
assessments.pdf  
9 https://www.doc.govt.nz/globalassets/documents/about-doc/concessions-and-permits/concessions/concession-
contract-easement.pdf  
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• Your creditworthiness is a factor in determining whether DOC should extend credit to you and set 

up a DOC customer accounts receivable credit account for cost recovery.  To make this 

assessment DOC will supply your information to a credit checking agency.  

Note: Information collected by DOC will be supplied to a debt collection agency in the event of non-
payment of payable fees.  

Treaty Partner consultation 
DOC has a statutory responsibility to give effect to the principles of the Treaty of Waitangi. One component 
of this may be DOC consulting with Treaty Partners about your application. This consultation will feed into 
DOC’s decision-making process. More information can be found on the DOC website on our 
iwi/hapū/whānau consultation10 page.  

Contact your local DOC office11 if you require further information about consultation.  

What fees will I pay? 
You may be required to pay a processing fee for this application regardless of whether your application 
is granted or not. You may request an estimate of the processing fees for your application. If you request 
an estimate, DOC may require you to pay the reasonable costs of the estimate prior to it being prepared. 
DOC will not process your application until the estimate has been provided to you. In addition, if you are 
granted an easement concession over public conservation land you may also be required to pay a bond, 
insurance, monitoring fees and ongoing concession easement activity12 and management fees. 
Minor easement concession fees are listed on the Access/Easement13 page on the DOC website. 

DOC will invoice your processing fees after your application has been considered. If your application is 
large or complex, DOC may undertake billing at intervals periodically during processing until a decision is 
made. If you withdraw your application DOC will invoice you for the costs incurred up to the point of your 
withdrawal.  

Your application will set up a credit account with DOC. See the checklist at the end of the form for the 

terms and conditions you need to accept for a DOC credit account.  

Will my application be publicly notified? 
• Your application for an easement concession may be publicly notified if having regard to the 

effects of the activity it is considered appropriate to do so.14 

What does DOC require if my application is approved?  
If your application is approved DOC may require:  

• Insurance to indemnify the Minister of Conservation against any claims or liabilities arising from 

your actions. The level of insurance cover will depend on the activity. 

• A bond may be required to be in place before undertaking your activity.15 

Note: The Minister can vary the easement concession if the information on which the easement 

concession was granted contained material inaccuracies. DOC may also recover any costs incurred. 

  

 
 
10 https://www.doc.govt.nz/get-involved/apply-for-permits/iwi-consultation/ 
11 https://www.doc.govt.nz/footer-links/contact-us/office-by-name/  
12 https://www.doc.govt.nz/get-involved/apply-for-permits/managing-your-concession/ongoing-concession-fees/  
13 https://www.doc.govt.nz/get-involved/apply-for-permits/business-or-activity/access-easements/  
14 http://www.legislation.govt.nz/act/public/1987/0065/latest/DLM7475509.html   
15 http://www.legislation.govt.nz/act/public/1987/0065/latest/DLM104654.html  
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Registration  
If you wish to register the easement concession on the Record of Title (formerly known as a Certificate of 
Title) you need to: 

• Discuss with DOC your intention to register your application. 

• Record your intent to register in section M Registration on a Record of Title. 

• Gain DOC’s permission to register your application.  

• Engage your own legal advice to complete your registration. 

• Check the conditions in the concession (easement) template. 

• Provide detailed plans to DOC (GIS shapefiles (.shp) are recommended). 
 
Note: The applicant will be responsible for registering the easement concession and all the costs of 
registration. 
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